
Steps for switching on email notifications 
 

 

1. Click the 3 dots beside the 
calendar you subscribed to 

 

2. Select settings and sharing. 

 

3. Under the tab other 
notifications 

 

4. Review the options for 
additional communication. 

 

5. Make a selection from 
the drop-down menu for 
each menu option.  

Now, you are set to receive updates from the calendar.  If you wish to turn off notifications, the 
process is the same, with a different end option. 
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