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How to Set Up Club Email Notifications for
Transfers - Club
This guide provides step-by-step instructions for setting up email notifications to the
Club Registrar for transfers in REMS. Notifications can be sent when transfers are
requested and when they are approved. 09/30/2024

For support, please go to the REMS Knowledge Base to access FAQs and help
guides for Members and Club Admins.

https://sportlomo.atlassian.net/wiki/spaces/SCS2/overview

You can also log a ticket with the support desk.

1 Login to your Club Registrar admin account in REMS.

https://sportlomo.atlassian.net/wiki/spaces/SCS2/overview
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2 Click "Email Notifications"

3 Click the "Transfers" tab

Enable Transfer Request notifications
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4 Change the Status for Transfer Request notifications to "Enabled"
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5 In the Email recipients field, add the names of the admins that should be notified
when a club transfer is initiated. Email addresses should be separated by a
comma.

6 Edit the default email template if required.

Enable Transfer Approved notifications
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7 Change the Status for Transfer Approved notifications to "Enabled"
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8 In the Email recipients field, add the names of the admins that should be notified
when a club transfer is approved. Email addresses should be separated by a
comma.

9 Edit the default email template if required.

Save the Transfer templates
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10 Scroll down to the bottom of the page and Click "Save"

Note that the templates for Transfer Complete and Transfer Rejected are not
currently active in the system.


