How to Set Up Club Email Notifications for
Transfers - Club

This guide provides step-by-step instructions for setting up email notifications to the
Club Registrar for transfers in REMS. Notifications can be sent when transfers are
requested and when they are approved. 09/30/2024

A For support, please go to the REMS Knowledge Base to access FAQs and help
guides for Members and Club Admins.

https://sportlomo.atlassian.net/wiki/spaces/SCS2/overview

You can also log a ticket with the support desk.
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1 Login to your Club Registrar admin account in REMS.
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https://sportlomo.atlassian.net/wiki/spaces/SCS2/overview

2  Click "Email Notifications"

Membership Setup Compliance and Certification

Email Natifications 1] © Credentials
© Member Credentials

© Coach Compliance and Official's Certification

Meet Management Settings

@ Manage My Meets © Manage User Accounts

3  Click the "Transfers" tab

# HOME ? HELP & MY ACCOUNT & PRIVACY POLICY ™ SWITCH TO FRENCH (CANADANCANADIAN FRENCI

Notification Settings

Member Registration Transfers Email Settings

Member Registration

Seasons: v
Club Notification Recurring Payment Received Recurring Payment Failed Membe
Status: Disabled +

Email recipients (separate
with comma):

Enable Transfer Request notifications
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4  Change the Status for Transfer Request notifications to "Enabled"

.

5
\LOYQMINSTER REBELS

# HOME 7 HELP & MY ACCOUNT W SWITCH TO FRENCH (CANADAYCAMADIAN FRENCH ® LOGOUT

Notification Settings

Member Registration Transfers Email Settings

Transfer Request

Notification £ Ay
Status : Enabled /~
Email recipients (separate

with comma) :
Email Subject: Club Transfer Request / Demande de transfer
Message Template:
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A Club transfer request has been submitted for approval:

Registrant : {{Member First Name}} {{Member Last Name}}

From Club : {{Frem Club}}, {{From Province}} - please approve the request in Transfers and Affiliation
To Club : {{To Clubj)

Thank you.
Une demande de transfert de club a été soumise pour approbation :

Participant : {{Member First Nome}} {{Member Last Name}}

A partir du club : {¢From Club}}, {{From Province}} - veuillez approuver la demande de Transfert de membres
Vimer In Alith - £Ta Flaktt
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5 In the Email recipients field, add the names of the admins that should be notified
when a club transfer is initiated. Email addresses should be separated by a
comma.

lember Registration Transfers Email Settings

lransfer Request

Notification

" Eaabl et

Email recipients (separate

clubregistrar@club.com, anctheremail@club.cao
with comma) : 2 & d =

Email Subject: Club Transfer Request / Demande de transfer

Message Template: A .
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To Club : {{To Club}}

Thank you.

;ne demande de transfert de club a été soumise pour approbation :

Participant : {{Member First Name}} {{Member Last Name}}

A partir du club : {{fFrom Club}}, {{From Province}} - veuillez approuver la demande de Transfert de membres

Vers le club : {{Te Club}}

Merci.

6  Edit the default email template if required.

Notification Settings

Member Registratien Transfers Email Settings

Transfer Request

Notification

Status : Enabled ~

Email recipients (separate
with comma) :

Email Subject: Club Transfer Request / Demande de transfer

Message Template: . o
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A Club transfer request has been submitted for approval:

Registrant : {{Member First Name}} {{Member Last Name}}

From Club : {{From Club}}, {{From Province}} - please approve the request in Transfers and Affiliation
To Club : {{To Club}}

Thank you,

Une demande de transfert de club a été soumise pour approbation

Participant : {{Member First Name}} {{Member Last Name}}

A partir du club : {{From Club}}, {{From Province)} - veuillez approuver la demande de Transfert de membres

Enable Transfer Approved notifications

Made with Scribe - https://scribehow.com



7 Change the Status for Transfer Approved notifications to "Enabled"

Merci
Transfer Approved
Notification
Status: Enabled ¥

Email recipients (separate
with comma) :

Email Subject:
Message Template:

Club Transfer Approved / Transfert approuvé

~
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From Club : {{From Club}}, {{From Province}}

To Club : {{To Clubj}

<y &

Thank you
Le transfert suivant est approuvé
Participant : {{Member First Name)} {(Member Last Name)}

A partir du club : {From Club)}, {{From Province}}
Vers le club : {{To Club}

Merci.
Transfer Rejected

Notification

Status: Disabled v

Email recipients (separate

with comma) :

Email Subject: Transfer Rejected
Message Template:

DB i U 5 x X A A © AT q-F-
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8 In the Email recipients field, add the names of the admins that should be notified
when a club transfer is approved. Email addresses should be separated by a

comma.
Transfer Approved
Notification
Status : Epabled
Lot
EmallTeciplents (scparatewith clubregistrar@club.com, anotheremail@club.co
comma):
ubject: TTub Transter Approved TTransiert approuve
Message Template: . . p—_— R
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The following Club transfer has been approved:

Registrant : {{Member First Name}} {{Member Last Name}}
Fram Club : {{fFrom Club}}, {{From Province}}

To Club : {{To Club}}

Thank you.

Le transfert suivant est approuveé :

Participant : {{Member First Name}} {{Member Last Name}}

A partir du club : ffFrom Club}}, {{From Province}}

Vare la chik - £7Ta Flahit

9 Edit the default email template if required.

Transfer Approved

Notification

Status : Enabled ~
Email recipient: te with
s i B clubregistrar@club.com, anotheremail@club.co
comma):
Email Subject: Club Transfer Approved / Transfert approuvé

Message Template:
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The following Club transfer has been approved:

Registrant : {{Member First Name}} {{Member Last Name}}
From Club : {{From Club}}, {{From Province}}

To Club : {{To Club}}

Thank you.

Le transfert suivant est approuveé :

Participant : {{Member First Name}} {{Member Last Name}}
A partir du club : {fFrem Club}}, {{From Province}}

v Y Ty 7 T X 1%

Save the Transfer templates
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10  Scroll down to the bottom of the page and Click "Save"

Transfer Complete

Notification

Status: Disabled v

Email recipients (separate

with comma) :

Email Subject:

Message Template: - ) _ .
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sportiomo

@ www.sportlomo.com @ SportLoMo Support

AN

Note that the templates for Transfer Complete and Transfer Rejected are not
currently active in the system.
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